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Sierra  College  Summer Internship  Students  iring organization
Program 202 Sierra College Internship

Descr_iption _ . Employment Type
The Sierra College Summer Internship Program offers students an exceptional Intern

opportunity to apply their academic knowledge in a real-world environment. This
program is designed to provide valuable professional experience, enhance skill

development, and build networks with industry experts. Interns will work alongside Duration of employment

faculty, staff, and professionals, contributing to meaningful projects and initiatives 6 Months

while gaining exposure to their chosen career field.
Industry
Higher Education

Responsibilities

Job Location
Rocklin, California, United States,
95677,, Rocklin,, California,, United

¢ Collaborate with department teams to assist in ongoing projects and tasks.
¢ Provide administrative support, including data entry, scheduling, and
preparing documents or reports.

¢ Participate in meetings, brainstorming sessions, and project reviews to offer States
input and learn from professionals.
¢ Conduct research and analysis as required by the department. Working Hours
¢ Assist in organizing and coordinating events, workshops, or community 8
outreach programs.
¢ Maintain and organize files, records, and documentation related to projects. Base Salary
¢ Contribute ideas and recommendations during team discussions to improve 10
efficiency and productivity.
* Support faculty or department staff with classroom, lab, or program Date posted
activities. December 5, 2024

¢ Perform other related duties as assigned by supervisors

Valid through
Qualifications 24.12.2026

e Currently enrolled in an undergraduate or graduate program at Sierra
College or an accredited educational institution.

e Students must be pursuing a degree or certificate related to the internship
field.

e Minimum GPA of 2.5 or above preferred.

* Must be available to work a minimum of 20 hours per week during the
summer internship period.

* Must be eligible to work in the United States

Experience

¢ Previous internship or work experience in a relevant field is desirable, but
not required.

¢ Experience in using computer software such as Microsoft Office Suite
(Word, Excel, PowerPoint) or equivalent tools.

e Exposure to teamwork environments or academic projects is a plus.

Skills

¢ Strong written and verbal communication skills.
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¢ Ability to work independently and collaboratively within a team.

¢ Good organizational and time-management abilities.

e Critical thinking and problem-solving skills.

e Proficiency in Microsoft Office Suite (Word, Excel, PowerPoint) or similar
programs.

e Ability to quickly adapt to new software and tools as needed.

¢ Professional attitude, attention to detail, and a willingness to learn.

Job Benefits

¢ Gain practical, hands-on experience in your field of study.

¢ Opportunity to work with experienced professionals and gain mentorship.

¢ Develop critical career skills that will enhance future job prospects.

¢ Networking opportunities with peers, faculty, and industry professionals.

¢ Flexible work schedule to accommodate academic commitments.

* Possibility to earn college credit .

» Enhance your resume with meaningful work experience.

* Access to career development workshops and events organized by Sierra
College.

¢ Opportunity to explore potential full-time career opportunities after
graduation.

How To Apply

¢ Prepare a resume that highlights your academic achievements, relevant
coursework, and any previous work or internship experiences.

» Write a cover letter explaining your interest in the internship, how it aligns
with your career goals, and why you are a strong candidate for the program.

» Submit your application via the Sierra College Career Center portal .

Job Vacancies Portal Here:
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