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House Of Representatives Internship Program 2025
In United States

Description

The House of Representatives Internship Program provides an exciting opportunity
for college students and recent graduates to gain hands-on experience in the U.S.
legislative process. Interns will assist with day-to-day operations, conduct research,
support constituent services, and contribute to a variety of activities aimed at
serving the public and advancing the goals of the U.S. Congress. This internship is
designed to offer a comprehensive understanding of the U.S. legislative system and
the role of a Member of Congress.

Responsibilities

¢ Research & Analysis: Conduct legislative research on a wide range of
issues, including bills, policies, and national concerns. Prepare memos and
summaries for legislative staff and constituents.

Constituent Services: Assist in managing correspondence with
constituents, respond to inquiries, and provide support in resolving issues
related to federal agencies.

Administrative Support: Provide general office support, including
answering phones, scheduling meetings, and managing the Member’s
calendar.

Event Coordination: Help coordinate events, town hall meetings, and
briefings. Assist in preparing materials and ensuring smooth execution of
events.

Legislative Support: Attend committee hearings, markups, and floor
sessions. Take notes and provide updates on proceedings.

Social Media & Communications: Assist in updating the office’s social
media accounts, drafting press releases, and helping with communications
materials.

Team Collaboration: Work closely with office staff on various projects,
contributing to the development of policy, strategy, and communications
efforts.

Qualifications

e Currently enrolled in or recently graduated from an accredited college or
university.

¢ A strong interest in U.S. government, public policy, and the legislative
process.

* Knowledge of current political issues, congressional procedures, and
legislative functions.

e Proficiency in Microsoft Office Suite (Word, Excel, PowerPoint).

¢ Strong written and verbal communication skills.

* Detail-oriented and able to handle multiple tasks efficiently.

* Ability to work in a fast-paced and dynamic environment.

e Must be a U.S. citizen or have legal authorization to work in the U.S.
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Previous experience in a political or public policy setting is desirable but not
required.

Experience in research, writing, or communications is a plus.

Prior internship or volunteer work in community service, government, or
related fields is beneficial.

Skills

e Communication: Strong writing, speaking, and interpersonal skills.

Research: Ability to conduct thorough research and synthesize complex

information clearly.

¢ Time Management: Ability to manage competing priorities and meet

deadlines.

Adaptability: Comfortable working in a high-pressure environment and

adjusting to fast-changing demands.

* Teamwork: Collaborative approach with the ability to work effectively within
ateam.

Job Benefits

¢ Hands-On Experience: Gain invaluable exposure to the legislative
process, working directly with congressional staff and policymakers.

¢ Networking Opportunities: Build relationships with professionals in
government, politics, and public service.

¢ Professional Development: Receive mentorship and guidance from
experienced congressional staff, with opportunities for career growth in
public policy and government.

e Stipend: Interns may receive a stipend, depending on the office.

¢ Academic Credit: Eligible for academic credit through your university,
pending approval.

¢ Insight into Public Service: A unique opportunity to contribute to the
democratic process and influence the nation’s future.

How To Apply

o Prepare Your Application Documents:
= Resume
= A brief cover letter outlining your interest in the internship
and relevant skills or experiences.
= Writing sample (optional but recommended).
o Submit Your Application:
= Applications must be submitted via the official website of the
House of Representatives Internship Program. Visit for more
details.
= Ensure that all required materials are submitted by the
applications.
o Interview Process:
= Shortlisted candidates will be contacted for an interview.
Interviews may be conducted in person, via phone, or
virtually.
o Follow Up:
= Once selected, candidates will be notified with further details
about the internship, orientation, and start dates.
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