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Falkirk Council Internship Training &amp;amp;amp;
Placement Opportunities 2025

Description

The Falkirk Council Internship Training & Placement Opportunities 2025 aim to
provide individuals with valuable hands-on experience and professional
development within a dynamic public sector environment. The program is designed
for recent graduates or individuals seeking to enhance their career prospects by
gaining practical skills and experience across a variety of departments within the
council. This internship will offer exposure to real-world projects, the opportunity to
work alongside professionals, and a chance to contribute meaningfully to the
council’s operations.

Responsibilities

¢ Assist with various projects and tasks within different council departments,
including administration, customer service, finance, planning, and
development.

¢ Conduct research and prepare reports on specific topics or issues relevant
to the department’s goals.

¢ Support the implementation of initiatives and programs aimed at improving
public services and community outcomes.

¢ Collaborate with teams and stakeholders to coordinate events, activities,
and communication efforts.

¢ Monitor and track project progress, preparing updates and presentations for
management and stakeholders.

¢ Provide general administrative support, including data entry, document
management, and handling queries.

¢ Attend training sessions and development workshops designed to enhance
your professional skills and knowledge.

Qualifications

¢ A minimum of a High School Diploma or equivalent qualification.

e Currently pursuing or recently graduated with a degree in a relevant field
(e.g., Public Administration, Business, Social Sciences, Environmental
Studies, Engineering, etc.).

» Candidates with specific interest or academic background in local
government services, urban planning, social work, or community
development are particularly encouraged to apply.

Experience

¢ No prior professional experience required. However, any voluntary or part-
time work in customer service, administration, or relevant sectors is
desirable.

¢ An interest in working within local government or the public sector is
essential.

¢ Previous experience in project work, research, or event coordination is
advantageous.
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Skills

e Strong communication skills, both written and verbal.

* Ability to work independently and as part of a team.

» Good organizational and time-management skills.

e Proficient in Microsoft Office Suite (Word, Excel, PowerPoint).

¢ Problem-solving and analytical thinking.

* A proactive attitude with a willingness to learn and take on new challenges.
* Attention to detail and accuracy.

Job Benefits

» Gain valuable experience working within a local government setting.

¢ Opportunity to network with professionals and expand your career
connections.

¢ Mentorship and guidance from experienced council staff.

 Paid internship with a competitive salary.

¢ Flexible working hours and hybrid working opportunities.

* Access to professional development resources and training programs.

¢ Potential for future employment opportunities within Falkirk Council.

How To Apply

To apply for the Falkirk Council Internship Training & Placement Opportunities
2025, please submit your updated CV and a cover letter detailing your
qualifications, experience, and why you are interested in this internship to the
deadline for applications .
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