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Description

The Bunker Hill Community College Internship Program 2025 provides students
with an opportunity to gain valuable professional experience in their field of study.
This program is designed to connect academic learning with real-world application,
allowing students to apply their skills in a dynamic work environment. Interns will
have the chance to work with professionals and gain exposure to various
departments, fostering both personal and professional development.

Responsibilities

¢ Assist with day-to-day tasks within the assigned department, contributing to
ongoing projects and operations.

¢ Conduct research, gather data, and help analyze information relevant to the
department’s work.

¢ Participate in meetings, workshops, and brainstorming sessions to develop
strategies and ideas.

¢ Prepare reports, presentations, and other documentation as required.

¢ Collaborate with team members to ensure the successful completion of
tasks and projects.

¢ Contribute ideas and innovative solutions to improve workflow and project
outcomes.

¢ Support administrative duties, such as scheduling meetings, responding to
emails, and maintaining files.

¢ Attend training and professional development sessions related to industry-
specific practices and workplace skills.

¢ Provide general assistance and support to staff and managers as needed.

Qualifications

e Currently enrolled as a full-time student at Bunker Hill Community College.

* Must be in good academic standing with a minimum GPA of 2.5.

¢ Enroliment in a relevant field of study (e.g., business, healthcare, information
technology, marketing, social sciences, etc.) is preferred.

e Demonstrated interest in gaining practical, hands-on experience in your
chosen field.

* Ability to manage responsibilities effectively and meet deadlines.

Experience

¢ No prior work experience is required, but previous volunteer or internship
experience is a plus.

¢ Experience with office tasks, customer service, or academic research is
beneficial.

e Familiarity with relevant tools, software, or industry practices is
advantageous but not mandatory.
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¢ Strong written and verbal communication skills.

¢ Organizational skills and attention to detail.

¢ Ability to work independently and as part of a team.

e Proficiency in Microsoft Office Suite (Word, Excel, PowerPoint).

¢ Time management skills and the ability to handle multiple tasks
simultaneously.

¢ Positive attitude, willingness to learn, and openness to feedback.

¢ Strong problem-solving abilities and critical thinking skills.

Job Benefits

* Gain hands-on, real-world experience in your field of study.

» Develop professional skills and workplace competencies.

* Network with professionals and expand career opportunities.

¢ Flexible work hours to accommodate your academic schedule.

¢ Potential for academic credit (subject to approval by academic advisor).
e Stipend or hourly compensation (if applicable).

¢ Mentorship and guidance from experienced professionals.

¢ Access to career services and job search resources.

How To Apply
To apply for the Bunker Hill Community College Internship Program 2025,
candidates must submit the following:

¢ A completed internship application

¢ A current resume that highlights academic achievements and relevant
experience.

¢ A cover letter expressing your interest in the internship program, your career
goals, and why you are a good fit for the position
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